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Note:  Electronic submission of the requested information (Word document, Excel spreadsheet, Adobe pdf, etc) is preferred, if available.
	1. Copies of the following forms (if applicable) for the Funding Year(s) and FRN(s) identified in the accompanying letter:
a. FCC Form 470

b. FCC Form 471

c. FCC Form 486

d. FCC Form 472 (BEAR), if used for reimbursement(s)

e. FCC Form 500, if applicable

	2. In association with the above FCC Form(s) 471, information related to the service provider selection process including, but not limited to:  

a. RFPs or bidding specifications

b. All bids received (both winning and losing)
c. Correspondence (including informal communications) with potential selected service providers (i.e. competitive bidding, service issues, etc.)

d. Meeting minutes for discussions and selection of service provider(s)

	3. If applicable, copies of contract(s) for the technology protection measure (i.e. Internet filter) and invoices for the Funding Year(s) under review.

	4. Copies of the invoices included in the previously completed Invoice_Disbursement Spreadsheet.

	5. All documentation associated with above FCC Form(s) 471 and selected FRN(s) including service substitution approval letters and equipment transfer notification letters to USAC.  

	6. When FCC Form 472s (BEAR) is used:

a. Copies of canceled checks written to the service provider

b. Copies of bank statements and any other supporting documentation to confirm receipt of the discounted portion from the service provider.

	7. When FCC Form 474s (SPI) is used, copies of canceled checks written to the service provider for the non-discounted portion.

	8. Copy of relevant meeting minutes during the period(s) being examined where the Schools & Libraries (S&L) Program was an agenda item.

	9. The following contract information (specific request of the FCC-OIG):

a. School board members’ names and telephone numbers

b. Superintendent’s name and telephone number

c. Principal’s name and telephone number (if the beneficiary is an individual school)

d. CFO or controller’s name

e. Consultant’s company name, address, and telephone number, as well as the individual consultant’s name (if a S&L Program consultant is used)


